Business Proposal Template
1. Title / cover
Proposal title, your company, the client's name, and the date. Make it look considered.

2. Executive summary
2–3 sentences: the client's goal, your proposed solution, and the headline outcome. Written to be read alone.

3. The problem / need
Restate the client's challenge in their words. This proves you listened and sets up your solution.

4. Proposed solution
How you'll solve it, framed around their outcome. Focus on results, not just activities.

5. Scope & deliverables
Exactly what's included (and what isn't). A bulleted deliverables list prevents scope disputes.

6. Timeline
Key milestones and dates so the client can see the path from kickoff to done.

7. Pricing
Clear line items or packages with totals. Show the investment plainly — no hidden costs.

8. Terms
Payment schedule, validity of the quote, and any assumptions or conditions.

9. About us / proof
A short credibility block: relevant results, testimonials or logos.

10. Acceptance / CTA
A signature block or clear next step so the client can say yes without friction.
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