Delivery Note Template
From (supplier): Your Company · dispatch@yourco.com
Deliver to: Customer Name · 22 Depot Rd
Delivery note #: DN-0356
Order / PO ref: PO-2026-0587
Delivery date: 2026-07-08

	Item / SKU
	Qty ordered
	Qty delivered
	Notes

	Office chairs (CH-X)
	12
	12
	Complete

	Standing desks (DK-2)
	6
	5
	1 backordered

	Desk lamps (LMP-4)
	6
	6
	Complete

	Received by
	________________

	Signature / date
	________________
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