Timesheet Template
Employee / contractor: Name
Week starting: 2026-07-06
Project / client: Acme Co
Manager: Approver name
Rate (optional): $45.00/hr

	Day
	In
	Out
	Hours

	Mon
	09:00
	17:30
	8.0

	Tue
	09:00
	17:00
	7.5

	Wed
	09:00
	18:00
	8.5

	Thu
	09:00
	17:00
	7.5

	Fri
	09:00
	13:00
	4.0

	Total hours
	35.5

	Amount (hrs × rate)
	$1,597.50

	Approved by / date
	____________
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